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Tender Form No…………….   Rs. 200/-
              Date: -….……...

  (Year 2011-12)

TENDER FORM -
STATIONERY/COMPUTER STATIONERY ITEMS

1. Tender No. F.15 (  ) CMS/Store/2011-12/4880 dated: 03.08.2011

2. Tendering Authority &
Address

Director General, CMS, HCM RIPA, Jaipur

3. Telephone No. 0141 - 2704950-54

4. Telephone-cum-Fax 0141-2705420 / 2702542

5. Email cms.hcmripa@yahoo.in / cms.hcmripa@gmail.com
6 Web site www.hcmripa.gov.in

7.
Tender form can be
obtained and submitted
up to

Date:  19.8.2011
Time: 2.00 PM
Place: Room No. 206, HCM RIPA,

Jaipur-302017

8. Opening of tender for

Date:  19.8.2011
Time: 3.00 PM
Place: Room No. 114, HCM RIPA,

Jaipur-302017

          Signature of Issuing Authority

hcmripa@yahoo.in
hcmripa@gmail.com
www.hcmripa.gov.in
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CENTRE FOR MANAGEMENT STUDIES
HCM RAJASTHAN STATE INSTITUTE OF PUBLIC ADMINISTRATION

JAIPUR - 302017

i Tender for STATIONERY/COMPUTER STATIONERY ITEMS

ii Information of the firm/tenderer.

a Name of the firm/tenderer

b Postal address

Residence:

Office:c Telephone Nos.

Mobile:

d Fax Nos.

e Email

Name of Contacted person

Telephone No.f

Mobile No.

iii. Address to (Tendering Authority) Registrar, CMS, HCM RIPA, Jaipur

iv. NIT reference F.15 (  ) CMS/Store/2011-12/4880 dated: 03.08.2011

v. Last date of submitting tender 19.8.2011 up to 2.00 PM.

vi. The tender fee amounting to Rs. 200/- has been deposited vide cash receipt No ..............

Dated...........………

vii. We agree to abide by all the conditions mentioned in the tender notice mentioned above

and issued by the tendering authority and also the future conditions of the said tender

notice given in the attached sheets (all the page of which have been signed by us in

acceptance of the terms & conditions mentioned therein).

viii. The successful tenderer is required to execute agreement with CMS on Rs. 100/- Non

Judicial Stamp paper.

ix. The details of the items/services to be procured along with specifications are given below,

may please specify rates against each item and also provide sample.

x. Enclose copy of Experience Certificate.
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CHECK LIST

Tenderer is required to furnish the following information:

S. No Particulars Enclosed
yes/no

Details Page No. Remarks

1
Earnest money of
Rs. 8000/- if yes, furnish
details

2 Tender form (in original)

3
Terms & Condition duly
signed or not?

4
Certification of Authorization
(Dealer/Distributor's)

5
I.T./VAT Clearance
Certifications (Whenever
applicable)

6
Rajasthan Sales Tax/VAT
Central Sales Tax
(if applicable )

7
Price preference benefit (if
applicable)

8 Lists/ documents enclosed

9 PAN No.

10 TAN No.

11 Others specify

      Please enter the number and other applicable information in the details column.
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STATIONERY/COMPUTER STATIONERY ITEMS

S.N. Stationery Items
Sizes/Colour &

other discriptions

Company/
Make/Mode

l/ Mark

Rate per
Unit

Tax (if
applicable)

Total
Amount

(per
Unit/Pak.)

1. Alpin Bell
15mm SDI
19 mm SDI

2. Binder Clip

25 mm SDI
½ inch
1 inch
1 ½ inch

Binding Tape (Brown)

2 inch
½ inch
1 inch
1 ½ inch

Binding Tape (White)

2 inch
Binding Tape (Color) Size 1 inch
Binding Tape (Color) Size 2 inch

½ inch
1 inch
1 ½ inch

3.

Both Side Tape

2 inch
4. Cello Tape 12mm

Big Everady
Pencil Everady

5. Dry Cell

9V Battery
(Simple)

Dura

6. Fevi Stick 15 gm. Fevicol
7. File Cover - (size 23"x36"

cm) ilets distance 1 inch -
With Sample

Good Quality

Full Size Flap Dori
38 inch

8. File Pad With Sample
24.5" x 36.5" cm / 32
ones and 170 gm straw
board and binding

Half Size Flap Dori
38 inch

9. Flip chart Roll - 60 GSM 23"x36" size Shipra
10. Flip chart sheet - 60 GSM

(500 sheets)
23"x36" size

11. Index File Supreme Brand
12. OHP Sheet 100 Micron Century
13. Gem Clip Plastic/

Steel
Master

14. L Folder  (with printing) A-4 Size Icon
15. Marker Pen Set (8 pens) Stic
16. Note Book with lines

printed on each page
(Spiral binding)
(Ivory Card Sheet - 215 GSM
with printing)

14cm x 22 cm 48pages

17. Note Book with lines
printed on each page
(Spiral binding)
(Ivory Card Sheet - 215 GSM
with printing)

14cm x 22 cm 72 pages

18. OHP Pen 5 pens set Luxor
Big Natraj19. Paper Cutter
Small Natraj
3"x4" Corporate20. Post it pad (Adhesive

Slip) Three in one Corporate
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045 Reynold

Cello Jotdot

21. Pen (Ball pen)
(Rate with Sample)

Montex Megatop
(German Fluid Ink)
Add Gel AchieverPen (Ball pen -Gel)

(Rate with Sample) Cello Genius
Gel 0.5

Pen  (Highlighter Pen)
(Rate with Sample)

Luxor

Natraj22. Pencil 1 pkt
(10 pieces) HB Bensia
(A-4 Size)
75 GSM

TNPL -
Rate
Weight

Full scape
75 GSM

TNPL -
Rate
Weight

23.
Photostat Paper
(Per Rim of 500 sheets)

Colour
(A-4 Size)
75 GSM

TNPL -
Rate
Weight

24. Photostat Paper  75 GSM KORES (A-4 Size)
100 Sheets

Color

DP 280 Kangaro25. Punching Machine
DP 500 Kangaro

26. Card Sheet (Ivory)
200 GSM (23"x36" per
sheet)

White

Size 6"x 3 ½" White
Maplitho

Size 9"x 4" White
Maplitho

Size 9"x4" window White
Maplitho

Size 8"x 10"
Laminated

White
Maplitho

Size 10" x 12" White
Maplitho

Size 10"x 12"
laminated

White
Maplitho

Size 11"x5" White
Maplitho

Size 11"x 5"
window

White
Maplitho

27. Envelopes - 75 GSM
(Printed with sample)

Size (12"x16")
Cloth

White
Maplitho

Good Quality ISI
Mark

150 ML28. Gum Bottle

500 ML
29. Kobra File Raja

Big Natraj30. Paper Cutter
Small Natraj

31. Register   75 GSM
(Hard Board Cover)

180 pages Supreme

32. Ring File Binder with
folder   2 clips
(Hard Board Cover) 75
GSM

A-4 size Coperate

33. Eraser Small Natraj
Natraj34. Scale 12 inch  Plastic
Kores

35. Scissors Big Gem
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Natraj36. Sharpener (Long Point)
Apsara

MINI 10D Kangaro37. Stapler
HD 10D Kangaro

38. Stapler Pin 10 D Size Kangaro

39. White Board Marker Reynolds
40. White Fluid with diluter 15 ML Kores

41. Zip File Folder (Button
Folder)

12'' x 16''

42. Ink Cartridge 45 A Black HP/Desknet &
Other

43. Ink Cartridge 1220 Color HP/Desknet &
Other

44. Laser Jet 4050 N Black (C 4127 X) HP/Desknet &
Other

45. 6 L Printer Toner HP/Desknet &
Other

46. Ink Cartridge 6615 D
Black

HP/Desknet &
Other

47. Ink Cartridge 6625 A Color HP/Desknet &
Other

48. Ink Cartridge C6578D Color HP/Desknet &
Other

49. Ink Cartridge 56 HP/Desknet &
Other

50. Ink Cartridge 57 HP/Desknet &
Other

51. Ink Cartridge 21 Black HP/Desknet &
Other

52. Ink Cartridge 22 Color HP/Desknet &
Other

53. Ink Cartridge 27 HP/Desknet &
Other

54. Ink Cartridge 28 HP/Desknet &
Other

55. Laser Printer 1020 Ink
Cartridge

HP/Desknet &
Other

56. Ink Cartridge 1640 HP/Desknet &
Other

57. CD 700 MB (10 /25/100 CD Pack) HP/ Moscer
58. CRW 700 MB (10 /25 /100 CD Pack) HP/ Moscer
59. DVD Blank
60. Pen Drive 2 GB & Other Kingston
61. Pen Drive 4 GB & Other Kingston
62. Office jet 5510 cartridge all-in-one

1. leLr LVs'kujh lkekuksa dh njsa fnukad 1-9-2011 ls 31-8-2012 rd ds fy;s ekU; gksaxhA izcU/k v/;;u dsUnz vko';drkuqlkj
le; le; ij dz; djsxk A

2. fufonk esa jkf'k 'kCnksa o vadks esa nksuksa gh izdkj ls fy[kh gksuh pkfg,A fufonk esa fdlh Hkh izdkj dh dkaV&NkaV ugah gksuh
pkfg, ;fn fdlh izdkj dh vksojjkbZfVax gksrh gS rks ogak ij gLrk{kj djsaA

3. fcdzh dj@ eqY; laof/kZr dj@lsok dj ;fn ns; gS rks njsa Li"V djsaA vU;Fkk fcdzh dj@eqY; laof/kZr dj@lsok dj njksa esa
lfEefyr le>k tkosxkA

4. vko';drkuqlkj lsEiy eaxkdj desVh }kjk ns[kk tk ldsxkA
5. mijksDrkuqlkj n'kkZ,s x;s esd@czk.M vkbZVeksa dh njsa gh vafdr dh tkosaA vU; esd@czk.M vkbZVeksa dh njksa ij fopkj ugha fd;k

tkosxkA
6. Lkkeku dh vkiwfrZ laLFkku dk;kZy; esa izcU/k v/;;u dsUnz ds LVksj ij djuh gksxhA
7. ftu enksa ds vkxs fizUVsM 'kCn fy[kk gS mu ij CMS, HCM RIPA, JAIPUR rFkk HCM RIPA, JAIPUR dk eksuskxzke eqfnzr

djuk gksxkA
8. Vs.Mj ds fyQkQs ij **fufonk LVs'kujh vkbZVe** vafdr djuk vko';d gksxkA lkeku dh njsa mijksDr fu/kkZfjr izi= esa gh nh

tkosaA

gLrk{kj e; eksgj
¼fufonknkrk½

dj@lsok
dj@eqY
dj@lsok
esd@czk.M
esd@czk.M
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dz; dz; fd;s tkus okys lkeku ds laca/k esa
[kqyh fufonk ds fy, fufonk ,oa lafonk dh 'krsZ

fVIi.kh% fufonknkrkvksa dks bu 'krksZa dks lko/kkuhiwoZd i<+ dj viuh fufonk,¡ Hkstrs le; budk iw.kZ:is.k ikyu
‘‘‘ djuk gksxkA
1- fufonkvksa dks fufonk lwpuk esa fn, x, funsZ'kksa ds vuqlkj mfpr :i esa eqgjcUn fyQkQs esa cUn djuk pkfg,A
2- ßokLrfod Mhyjksa }kjk fufonk,¡Þ% & fufonk,¡ ekyksa ds okLrfod Mhyjksa }kjk gh nh tk;sxhA bl laca/k esa os ?kks"k.kk

izLrqr djsaxsA
3- ¼i½ QeZ ds xBu vkfn esa fdlh Hkh ifjorZu dh lwpuk Øsrk vf/kdkjh dks fyf[kr esa Bsdsnkj }kjk nh tk;sxh rFkk

bl ifjorZu ls lafonk ds v/khu fdlh Hkh nkf;Ro ls] QeZ ds igys lnL; dks eqDr ugha fd;k tk,xkA
¼ii½ lafonk ds laca/k esa QeZ esa fdlh Hkh u, Hkkxhnkj@Hkkxhnkjksa ds Bsdsnkj }kjk QeZ esa rc rd Lohdkj ugha fd;k
tk,xk tc rd fd os bldh leLr 'krksZZa dks ekuus ds fy, ck/; ugha gks tkrs ,oa Øsrk vf/kdkjh dks bl laca/k esa
fyf[kr bdjkj ukek izLrqr ugha dj nsrsA izkfIr Lohd`fr ds fy, Bsdsnkj dh jlhn ;k ckn esa mijksDr :i esa
Lohdkj dh x;h fdlh Hkkxhnkj dh jlhn mu lc dks ck/; djsxh rFkk og lafonk ds fdlh iz;kstu ds fy,
i;kZIr :i ls mUeqfDr gksxhA

4- fcØh dj iath;u ,oa pqdrh izek.k i=% dksbZ Hkh Mhyj ;fn ml jkT; esa] izpfyr tgk¡ mldk O;olk; fLFkr gS]
fcØh dj vf/kfu;e ds vUrxZr iathd`r ughaa gS rks og fufonk ugha nsxkA fcØh dj iath;u la[;k dk mYys[k
djuk gksxk rFkk lacaf/kr lfdZy ds okf.kfT;d dj vf/kdkjh ls tkjh fcØh dj pqdrh izek.k i= izLrqr djuk
gksxkA

5- fufonk iz:i L;kgh@cky isu ls Hkjk tk,xk ;k Vafdr fd;k tk;sxkA iSafly ls Hkjh x;h fdlh Hkh fufonk ij
fopkj ugha fd;k tk;sxkA fufonknkrk fufonk ds izR;sd i`"B ij gLrk{kj djsxk rFkk tks fufonk ds leLr fuca/kuksa
,oa 'krksZa dks Lohdkj djus ds dk izek.k gksxkA

6- nj 'kCnksa ,oa vadksa nksuksa esa fy[kh tk,xhA blesa dksbZ =qfV;k¡ ,oa@;k mifjys[ku ugha gksuk pkfg,A ;fn dksbZ
'kqf);k¡ djuh gksa rks Li"V :i ls dh tkuh pkfg, ,oa mu ij fnukad lfgr y?kqgLrk{kj djus gksaxsA

7- njsa xUrO; LFkku rd ,Q-vks-vkj- m)r̀ dh tkuh pkfg, rFkk muesa lHkh vkuq"kafxd izHkkjksa dks 'kkfey djrs gq,
pqaxh] dsUnzh;@jktLFkku fcØh dj@eqY; laof/kZr dj ¼VAT½ dks 'kkfey u djds bUgsa vyx ls fn[kkuk gksxkA
LFkkuh; iznk;ksa ds ekeys esa njksa esa leLr djksa vkfn dks 'kkfey djuk gksxk rFkk fdlh xkM+h HkkM+s ;k ifjogu
izHkkjksa dk ljdkj }kjk Hkqxrku ugha fd;k tk,xk rFkk eky dh lqiqnZxh Øsrk vf/kdkjh ds ifjljksa ij gh nh
tk,xhA [kjhns tkus okys eky dk;kZy;ksa ds mi;ksx ds fy, gksrs gSa] blfy, bu ij pqaxh dk Hkqxrku ugha fd;k
tkrk gSA vr% bu njksa esa pqaxh ,oa LFkkuh; djksa vkfn dks 'kkfey ugha djuk gSA ;fn [kjhns tkus okys eky iqu%
fcØh djus ds fy, ;k fcØh gsrq fdlh eky ds fofuekZ.k ds :i esa mi;ksx esa ysus ds fy, gSa] rks bu njksa esa pqaxh
,oa LFkkuh; djksa dks 'kkfey fd;k tk,xkA iwoZ mi;ksx dh n'kk esa fofgr iz:i esa ,d izek.k i= iznk; vkns'k ds
lkFk Hkstuk gksxkA

8- ¼i½ njksa dh rqyuk% jktLFkku ds ckgj dh QeksZa rFkk jktLFkku ds Hkhrj dh mu QeksZa] tks fu;eksa ds vUrxZr ewY;
vf/keku dh gdnkj ugha gSa] }kjk fufonRr njksa dh rqyuk djus esa] jktLFkku fcØh dj dh jkf'k dks 'kkfey ugha
fd;k tk,xk tcfd dsUnzh; fcØh dj dks blesa 'kkfey fd;k tk,xkA
¼ii½ jktLFkku ds Hkhrj dh QeksZa ds laca/k esa njksa dh rqyuk djrs le;] jktLFkku fcØh dj dh jkf'k dks 'kkfey
fd;k tkosA

9- ewY; vf/keku% ewY; vf/keku@vf/keku] jktLFkku ds m|ksxksa }kjk mRikfnr ;k fofufeZr ekyksa dks jktLFkku ds
ckgj ds m|ksxksa }kjk mRikfnr ;k fofufeZr ekyksa ij Hk.Mkj Ø; ¼jktLFkku ds m|ksxksa dks vf/keku½ fu;e] 1995
ds vuqlkj fn;k tkosA

10- fof/kekU;rk%  fufonk,¡] 1 o"kZ dh vof/k ds fy, fof/kekU; gksaxhA ;s njsa ikjLifjd lgefr ds vk/kkj ij c<+kbZ tk
ldrh gSA

11- vuqeksfnr iznk;drkZ ds fy, ;g le>k tk,xk fd mlus iznk; fd;s tkus okys eky dh 'krksZa] fofunsZ'kksa] vkdkj]
esd ,oa js[kkfp=ksa vkfn dh lko/kkuhiwoZd tk¡p dj yh gSA ;fn mls bu 'krksZa] fofunsZ'kksa] js[kkfp=ksa vkfn ds fdlh
Hkkx ds vk'k; ds ckjs esa dksbZ lansg gks] rks og lafonk ij gLrk{kj djus ls iwoZ] mls Øsrk vf/kdkjh dks Hkstsxk
rFkk mlls Li"Vhdj.k izkIr djsxkA

12- Bsdsnkj viuh lafonk dks ;k mlds fdlh lkjoku Hkkx dks fdlh vU; ,tsUlh dks ugha lkSaisxk ;k mi&HkkM+s ij
ugha nsxkA

Hkkxhnkj@Hkkxhnkjksa
kgh@cky
@jktLFkku
dj@eqY
keku@vf
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13- fofunsZ'k%
¼i½ iznk; dh x;h lHkh oLrq,¡ fufonk esa fu/kkZfjr fofunsZ'k] VªsMekdZ ds iw.kZr;k vuq:i gksxh rFkk tgk¡ ij oLrqvksa
dh vkbZ-,l-vkbZ- fofunsZ'k ds vuqlkj vis{kk dh x;h gks] ogk¡ mu enksa dks iw.kZ:i ls mu fofunsZ'kksa ds vuq:i gksuk
pkfg, rFkk mu ij og ekdZ gksuk pkfg,A
¼ii½ okjaVh@xkjaVh [k.M% fufonknkrk ;g xkjaVh nsxk fd eky@lkeku@oLrq,¡ [kjhns tkus okys mDr
eky@lkeku@oLrqvksa dh lqiqnZxh ds fnukad ls 3 ekgksa dh vof/k rd ;Fkk fofufnZ"V fooj.k ,oa xq.koRrk ds
vuq:i cuh jgsaxh rFkk bl rF; ds ckotwn fd Øsrk us mDr ekyksa@lkekuksa@oLrqvksa dk fujh{k.k dj fy;k gS
,oa@;k mUgsa vuqeksfnr dj fn;k gS] ;fn 3 ekgksa dh mDr vof/k esa] mDr ekyksa@lkekuksa@oLrqvksa dks mijksDr
fooj.k ,oa xq.koRrk ds vuq:i ugha ik;k x;k ;k os lekIr gks x, gSa ¼rFkk ml laca/k esa Øsrk vf/kdkjh dk fu.kZ;
vafre o fu.kkZ;d gksxk½]  rks Øsrk mDr ekyksa@oLrqvksa dks ;k muds ml Hkkx dks tks mDr fooj.k ,oa xq.koRrk ds
vuq:i ugha ik;k tk,] jn~n djus dk gdnkj gksxkA ,sls jn~n fd;s tkus ij eky@lkeku@oLrq,¡ foØsrk dh
tksf[ke ij gksaxh rFkk eky vkfn dks jn~n djus ls lacaf/kr leLr mica/k ykxw gksaxsA fufonknkrk] ;fn mls ,sslk
djus ds fy, dgk tk; rks ogml eky vkfn dks ;k mlds Hkkx dks ftls Øsrk vf/kdkjh }kjk jn~n dj fn;k x;k
gS] cnynsxk] vU;Fkk fufonknkrk ,slh uqdlkuh ds fy, Hkqxrku djsxk tks blesa nh x;h 'krZ ds mYya?ku ds dkj.k
mRiUugksxhA blesa nh x;h dksbZ Hkh ckr ls bl lafonk ds v/khu ;k vU;Fkk ml laca/k esa Øsrk vf/kdkjh ds fdlh
vU; vf/kdkjh ij izfrdwy izHkko ugha MkysxhA

14- fujh{k.k%
¼d½ Øsrk vf/kdkjh ;k mldk fof/kor izkf/kdr̀ izfrfuf/k] lHkh ;qfDr;qDr le;ksa ij iznk;drkZ ds ifjlj esa tk,xk
rFkk mls fofuekZ.k dh izfØ;k ds nkSjku ;k mlds ckn] tSlk Hkh fu'p; fd;k tk,] lHkh ;qfDr;qDr le;ksa ij
ekyksa@deZ dkS'ky dk fujh{k.k ,oa tk¡p dj ldsxkA
¼[k½ fufonknkrk vius dk;kZy;] xksnke ,oa odZ'kki ds ifjlj dk] tgk¡ ij fujh{k.k fd;k tk ldrk gS] iw.kZ irk]
ml O;fDr ds uke o irs ds lkFk nsxk ftlls ml iz;kstu ds fy, lEidZ djuk gksxkA mu Mhyjksa ds ekeys esa]
tks O;olk; esa u, izfo"V gq, gSa] vius cSadlZ ls ,d ifjp;&i= izLrqr djuk vko';d gksxkA

15- uewus%& vuqlwph esa vafdr oLrqvksa dh fufonkvksa ds lkFk mfpr :i ls iSd dh x;h fufonRr oLrqvksa ds nks uewus
izLrqr fd;s tk;saxsA ,sls uewus] ;fn O;fDrxr :i ls izLrqr fd, tk,a rks dk;kZy; esa izkIr fd, tk,axsA uewus
izkIr djus okys vf/kdkjh }kjk izR;sd uewus ds fy, jlhn nh tk,xhA ;fn ;s uewus Vªsu vkfn ls Hksts tkrs gSa rks
bUgsa Hkqxrku dj HkkM+s }kjk fHktokus pkfg, rFkk vkj@vkj ;k th- vkj ,d i`Fkd~ jftLVMZ fyQkQs }kjk Hksth
tkuh pkfg,A

16- izR;sd uewus ij] ml ij fufonknkrk dk uke] en dh Øe la[;k ftldk og vuqlwph esa uewuk gS] vkfn fy[ks
tk,saxsA

17- vuqeksfnr uewuksa dks lafonk ds lekIr gksus ds ckn N% ekg dh vof/k rd fu%'kqYd j[kk tk,xkA bl vof/k esa bu
uewuksa dks izfr/kkfjr djus ds nkSjku muesa ijh{k.k] tk¡p vkfn ds nkSjku fdlh Hkh uqdlku] VwV&QwV gkfu ds fy,
izcU/k v/;;u dsUnz mRrjnk;h ugha gksxkA fu/kkZfjr vof/k dh lekfIr ij fufonknkrk }kjk uewuksa dks okil fy;k
tk,xkA izcU/k v/;;u dsUnz fdlh Hkh :i esa mUgsa ykSVkus dh O;oLFkk ugha djsxkA lafonk lekIr gksus dh vof/k ds
ckn ;fn 9 ekg dh vof/k ds Hkhrj dksbZ uewus izkIr ugha fd, tkrs gSa rks mUgsa izcU/k v/;;u dsUnz }kjk leig`r
dj fy;k tk,xk rFkk mudh ykxr vkfn ds fy, dksbZ Dyse Lohdkj ugha fd;k tk,xkA

18- vlQy fufonknkrkvksa }kjk vuqeksfnr ugha fd, x, uewuksa dks bdV~Bk fd;k tk,xkA ftl vof/k esa bu uewuksa dks
j[kk tkrk gS muesa ijh{k.k] tk¡p vkfn ds nkSjku fdlh Hkh izdkj ds uqdlku] VwV&QwV ;k gkfu ds fy, izcU/k
v/;;u dsUnz mRrjnk;h ugha gksxkA tks uewus okil ugha fy, tk,axs mUgsa leig~r fd;k tk,xk rFkk mudh ykxr
vkfn ds fy, fdlh Hkh nkos dks Lohdkj ugha fd;k tk,xkA

19- iznk; tc Hkh izkIr fd;k tk,xk mudk fujh{k.k ;g lqfuf'pr djus ds fy, fd;k tk,xk fd os fofunsZ'kksa ;k
vuqeksfnr uewuksa ds vuq:i gSaA tgk¡ vko';d gks ;k fofgr fd;k x;k gks ;k O;kogkfjd gks] ogk¡ ijh{k.k ljdkjh
iz;ksx'kkykvksa] izfrf"Br ijh{k.k x`gksa tSls Jh jke VsfLVax gkml] ubZ fnYyh ,oa rRleku ijh{k.k x̀gksa esa djk;k
tk,xk rFkk tgk¡ ij iznk; fd;k x;k lkeku bu ijh{k.kksa ds ifj.kkeLo:i fofgr fofunsZ'kksa ds Lrj ds vuq:i
ik;k tk,xk] mUgsa Lohdkj fd;k tk,xkA

20- uewus fudkyuk%& ijh{k.kksa ds ekeys esa] fufonknkrk ;k mlds izkf/kd`r izfrfuf/k dh mifLFkfr esa pkj lsVksa esa uewus
fy, tk,axs rFkk mUgsa mudh mifLFkfr esa mfpr izdkj ls eqgjcUn fd;k tk,xkA muesa ls ,d lSV mUgsa ns fn;k
tk,xk] ,d ;k nks lSVksa dks iz;ksx'kkykvksa ,oa@;k ijh{k.k x`gksa esa fHktok fn;k tk,xk rFkk rhljk ;k pkSFkk lSV
lanHkZ ,oa vfHkys[k ds fy, dk;kZy; esa izfr/kkfjr fd;k tk,xkA

okjaVh@xkjaVh
eky@lkeku
@oLrq
eky@lkeku
@oLrqvksa
ekyksa@lkekuksa
@oLrqvksa
ekyksa@lkekuksa
@oLrqvksa
ekyksa@oLrqvksa
eky@lkeku
@oLrq
ekyksa@deZ
vkj@vkj
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21- ijh{k.k izHkkj%& ijh{k.k izHkkj izcU/k v/;;u dsUnz }kjk ogu fd, tk,axsA ;fn fufonknkrk vR;ko';d rRdky
ijh{k.k djkuk pkgrk gks ;k ;fn ijh{k.k ifj.kkeksa ls ;g Kkr gksrk gS fd iznk; fd;k x;k lkeku fofgr Lrjksa ;k
fofunsZ'kksa ds vuqlkj ugha gS] rks ijh{k.k izHkkj fufonknkrk }kjk ogu fd, tk,axsA

22- jn~n djuk%
¼i½ fujh{k.k ;k ijh{k.k ds nkSjku tks oLrq,¡ vuqeksfnr ugha dh tk,axh mUgsa jn~n fd;k tk,xk rFkk fufonknkrk
}kjk mUgsa Øsrk vf/kdkjh }kjk fuf'pr fd, x, le; ds Hkhrj viuh Lo;a dh ykxr ij cnyk tk,xkA
¼ii½ rFkkfi] ;fn ljdkjh dk;Z dh rkRdkfyd vko';drk ds dkj.k] mu oLrqvksa dks iw.kZ ;k vkaf'kd :i esa cnyuk
lk/; ugha le>k tk,] rks Øsrk vf/kdkjh fufonknkrk dks lquokbZ fd, tkus dk ,d mfpr volj nsdj] ,sls
dkj.kksa ls tks vfHkfyf[kr fd, tk,axs] vuqeksfnr njksa esa ls mi;qDr jkf'k dh dVkSrh djsxkA bl izdkj dh x;h
dVkSrh vafre gksxhA

23- jn~n dh x;h oLrqvksa dks fufonknkrk mUgsa jn~n djus dh lwpuk izkIr djus ls 15 fnu ds Hkhrj gVk ysxk] blds
ckn Øsrk vf/kdkjh fdlh Hkh izdkj dh gkfu] deh ;k uqdlku ds fy, mRrjnk;h ugha gksxk rFkk mls fufonknkrk
dh tksf[ke ,oa mlds en~ns mu oLrqvksa dks ftUgsa og mfpr le>s] cspus dk vf/kdkj gksxkA

24- fufonknkrk mfpr iSfdax djus ds fy, mRrjnk;h gksxk rkfd leqnz] jsy lM+d ;k ok;q;ku }kjk ifjogu dh
lkekU; fLFkfr esa muesa dksbZ uqdlku u gks rFkk xUrO; LFky ij eky izkIrdrkZ dks eky dh lqiqnZxh vPNh n'kk esa
izkIr gks ldsA fdlh izdkj dh gkfu] uqdlku] VwV&QwV ;k fjlko ¼yhdst½ ;k fdlh deh ds gksus ds ekeys esa]
fufonknkrk eky izkIrdrkZ }kjk mu lkefxz;ksa dh tk¡p@fujh{k.k fd, tkus ij ik;h x;h ,slh gkfu ,oa deh dh
iwfrZ djus ds fy, mRrjnk;h gksxkA blds fy, dksbZ vfrfjDr ykxr vuqKs; ugha gksxhA

25- iznk; gsrq lafonk dks] ;fn eky dk iznk; Øsrk vf/kdkjh dh larqf"V ds vuqlkj ugha fd;k tkrk gS] rks fufonknkrk
dks lquokbZ dk ,d ;qfDr;qDr volj nsus ds ckn Øsrk vf/kdkjh fdlh Hkh le; fujkdr̀ dj ldrk gSA og bl
izdkj fujkdr̀ djus ds dkj.kksa dks vfHkfyf[kr djsxkA

26- fufonknkrk ;k mlds izfrfuf/k dh vksj ls izR;{k ;k vizR;{k :i ls viuk i{k leFkZu djkuk ,d izdkj dh
vugZrk gksxhA

27- ¼i½ lqiqnZxh vof/k%& fufonknkrk] ftldh fufonk Lohdkj dh tk;sxh] ml leku dk iznk; vkns'k izkIr djus ds
3 fnol ds Hkhrj lkeku dk iznk; djus dh O;oLFkk djsxkA
¼ii½ ek=k dh lhek& vkns'k dks fQj ls nsuk%& ;fn fufonk lwpuk esa nf'kZr ek=k ls vf/kd ds fy, vkns'k fn;k
tkrk gS] rks fufonknkrk visf{kr iznk; djus ds fy, ck/; gksxkA
¼iii½ ;fn Øsrk vf/kdkjh fdUgha fufonRr oLrqvksa dh [kjhn ugha djrk gS ;k fufonk izi= esa fufnZ"V ek=k ls de
ek=k esa eky [kjhnrk gS] rks fufonknkrk fdlh {kfriwfrZ dk Dyse djusdk gdnkj ugha gksxkA

28- c;kuk jkf'k (Earnet Money) %& ¼d½ fufonk ds lkFk 2000@& #- dh c;kuk jkf'k izLrqr dh tk,xhA blds fcuk
fufonkvksa ij fopkj ugha fd;k tk,xkA ;g jkf'k funs'kd] izcU/k v/;;u dsUnz] g-p-ek- jktLFkku jkT; yksd
iz'kklu laLFkku] t;iqj ds i{k esa udn vFkok cSad Mªk¶V es ek/;e tek djkbZ tk;sxh%&

¼[k½ c;kuk jkf'k dk izfrnk;% vlQy fufonknkrk dh c;kuk jkf'k fufonk dks vafre :i ls Lohdkj djus ds ckn ;Fkk
'kh?kz ykSVk;h tk,xhA

¼x½ c;kuk jkf'k ls vkaf'kd NwV%& mu QeksZa dks tks funs'kd] m|ksx foHkkx] jktLFkku ds ikl iathdr̀ gSa] mu enksa ds
laca/k esa] ftuds fy, os mDr :i esa jftLVMZ dh xbZ gSa] muds }kjk ewy iath;u izek.k i= ;k mldh lR;kfir
izfr ;k fdlh jktif=r vf/kdkjh }kjk fof/kor vuqizekf.kr izfr izLrqr djus ij]A

¼?k½ dsUnz ljdkj ,oa jktLFkku ljdkj ds miØeksa dks dksbZ c;kuk jkf'k izLrqr djus dh vko';drk ugha gSA
¼M-½ vuqeksnu dh izrh{kk djus okyh ;k jn~n dh x;h fufonkvksa ds laca/k esa ;k lafonkvksa ds iw.kZ gks tkus ds dkj.k
foHkkx@dk;kZy; ds ikl tek c;kuk jkf'k@ izfrHkwfr fu{ksi dks u;h fufonkvksa ds fy, c;kuk jkf'k@izfrHkwfr /ku
ds izfr lek;ksftr ugha fd;k tk,xkA

29- c;kuk jkf'k dk lekgj.k%& c;kuk jkf'k dks fuEufyf[kr ekeyksa esa leig`r dj fy;k tk,xk%
¼i½ tc fufonknkrk fufonk [kksyus ds ckn fdUrq fufonk dks Lohdkj djus ds iwoZ izLrko dks okil ysrk gS ;k
mlesa :ikUrj.k djrk gSA
¼ii½ tc fufonknkrk fofufnZ"V le; ds Hkhrj fofgr fdlh djkj dks] ;fn dksbZ gks] fu"ikfnr ugha djrk gSA
¼iii½ tc fufonknkrk iznk;xh ds fy, vkns'k nsus ds ckn izfrHkwfr jkf'k tek ugha djkrk gSA
¼vi½ tc og fofgr le; ds Hkhrj iznk; vkns'k ds vuqlkj enksa dk iznk; izkjEHk djus esa vlQy jgrk gSA

30- ¼1½ djkj ,oa izfrHkwfr fu{ksi% &
¼i½ lQy fufonknkrk dks vkns'k ds izkIr gksus ls 7 fnu dh vof/k ds Hkhrj ,d djkj i= fu"ikfnr djuk gksxk
rFkk ftu lkekuksa ds fy, fufonk,¡ Lohdkj dh x;h gSa] muds ewY; ds 5 izfr'kr ds cjkcj izfrHkwfr tek djkuh

p@fujh
2000@&
foHkkx@dk
k@izfrHkwfr
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gksxhA ;g izfrHkwfr izs"k.k ds ml fnukad ls ftldks fufonk ds Lohdkj fd, tkus dh lwpuk mls nh x;h gS] 7 fnu
ds Hkhrj tek djk;h tk,xhA
¼ii½ fufonk ds le; tek djk;h x;h c;kuk jkf'k dks izfrHkwfr dh jkf'k ds fy, lek;ksftr fd;k tk,xkA izfrHkwfr
dh jkf'k fdlh Hkh n'kk esa c;kuk jkf'k ls de dh ugha gksxhA
¼iii½ izfrHkwfr jkf'k ij foHkkx }kjk C;kt dk Hkqxrku ugha fd;k tk,xkA
¼iv½ izfrHkwfr jkf'k udn vFkok funs'kd] izcU/k v/;;u dsUnz] g-p-ek- jktLFkku jkT; yksd iz'kklu laLFkku] t;iqj
ds uke cSad Mªk¶V ds ek/;e ls tek djkbZ tk;sxhA
¼v½ ,d ckj dh [kjhn ds ekeys esa Ø; vkns'k ds vuqlkj enksa ds vfUre iznk; ls ,d ekg ds Hkhrj rFkk ;fn
lqiqnZxh dks lkUrj fd;k tkrk gS rks nks ekg ds Hkhrj mldh lafonk ds larks"ktud :i ls iw.kZ dj fn, tkus ds
ckn ;k xkj.Vh dh vof/k] ;fn gks] ds lekIr gksus ds ckn] tks Hkh ckn esa gks] rFkk blls larq"V gks tkus ij fd
fufonknkrk ds fo:) dksbZ ns; cdk;k;sa ugha gS] izfrHkwfr jkf'k dk izfrnk; fd;k tk,xkA

¼vi½ dsUnz ljdkj ,oa jktLFkku ljdkj ds miØe izfrHkwfr jkf'k tek djkus ls eqDr gksaxsA
¼2½ izfrHkwfr fu{ksi dk leigj.k% izfrHkwfr dh jkf'k dks iw.kZ ;k vkaf'kd :i ls fuEufyf[kr ekeyksa esa leig`r fd;k
tk ldsxk%

¼v½ tc lafonk ds fdUgha fuca/kuksa vkSj 'krksZa dk mYya?ku fd;k x;k gksA
¼c½ tc fufonknkrk lEiw.kZ iznk; larks"ktud <ax ls djus esa vlQy jgk gksA
¼l½ izfrHkwfr fu{ksi dks leig`r djus ds ekeys esa ;qfDr;qDr le; iwoZ uksfVl fn;k tk,xkA bl laca/k esa Øsrk
vf/kdkjh dk fu.kZ; vafre gksxkA

¼3½ djkj i= dks iw.kZ djus ,oa ml ij LVkEi yxkus ds O;; dk Hkqxrku fufonknkrk }kjk fd;k tk,xk rFkk
foHkkx dks ml djkj dh ,d fu"ikfnr LVkEi 'kqnk izfriM+r fu%'kqYd nh tk,xhA

31- ¼i½ leLr eky jsyos ;k xqM~l VªkaliksVZ ds tfj, HkkM+k pqdk dj Hkstk tk,xkA ;fn eky Hkst fn;k tkrk gS rFkk
mldk HkkMk pqdkuk gks] rks iznk;drkZ ds fcy esa ls ml HkkMs ds 5 izfr'kr dh nj ls foHkkxh; izHkkjksa dh Hkh
olwyh dh tk,xhA
¼ii½ Hkqxrku djus ij fd, x, izs"k.k izHkkj fufonknkrk }kjk ogu fd;s tk,axsA

32- chek%
¼i½ lkeku xUrO; xksnke ij lgh n'kk esa lqiqnZ fd, tk,axsA ;fn iznk;drkZ pkgs rks og ewY;oku lkeku dks pksjh]
uk'ku ;k uqdlku }kjk ;k vkx] ck<+] ekSle esa iMk jgus ds dkj.k ;k vU;Fkk }kjk gkfu ls cpkus ds fy, chek
djk ldsxkA ;g chek izHkkj fufonknkrk }kjk ogu fd;k tk,xk rFkk ;fn ,sls O;; fd, tkrs gSa rks jkT; ls bu
izHkkjksa dk Hkqxrku djus dh vis{kk ugha dh tk,xhA
¼ii½ ;fn Øsrk }kjk pkgk x;k gks rks Øsrk dh ykxr ij Hkh bu oLrqvksa dk chek djk;k tk ldsxkA

33- Hkqxrku%
¼i½ tc rd i{kdkjksa ds e/; vU;Fkk lgefr u gks tk,] lkeku dh lqiqnZxh ds fy, Hkqxrku fufonknkrk }kjk Øsrk
vf/kdkjh dks mfpr iz:i esa fcy izLrqr djus ij fd;k tk,xk rFkk lHkh izs"k.k izHkkj fufonknkrk }kjk ogu fd,
tk,axsA
¼ii½ fooknkLin enksa ds laca/k esa] jkf'k dk 10 ls 25 izfr'kr rd dks jksdk tk,xk rFkk ml fookn dk fuiVkjk gks
tkus ij mldk Hkqxrku dj fn;k tk,xk ftl ij dksbZ C;kt vkfn ns; ugha gksxkA
¼iii½ mu ekeyksa ds laca/k esa] ftuesa ijh{k.k djus dh t:jr gS] Hkqxrku rHkh fd;k tk,xk tc mudk ijh{k.k dj
fy;k tk, rFkk izkIr gq, ijh{k.k ifj.kke fofgr fofunsZ'kksa ds vuq:i gksaA

34- ¼i½ fufonk izi= esa lqiqnZxh ds fy, fofufnZ"V le; dks lafonk ds lkj :i esa le>k tk,xk rFkk lQy
fufonknkrk Øsrk vf/kdkjh ls Li"V vkns'k ds izkIr gkssus ij vof/k ds Hkhrj iznk; djsxkA
¼ii½ ifjlekfir uqdlkuh%& ifjlekfir uqdlkuh ds lkFk lqiqnZxh vof/k esa o`f) djus ds fy, ekeys esa] olwyh
fuEufyf[kr izfr'krrk ds vk/kkj ij mu lkekuksa ds ewY;ksa ds fy, dh tk,xh ftudk fufonknkrk iznk; djus esa
vlQy jgk gS%&
¼1½ ¼d½ fofgr lqiqnZxh vof/kdh ,d pkSFkkbZ vof/k rd ds foyEc ds fy,  2-5 %

¼[k½ ,d pkSFkkbZ vof/k ls vf/kd fdUrq fofgr vof/k dh vk/kh vof/k ls vuf/kd ds fy,  5 %
¼x½ vk/kh vof/k ls vf/kd fdUrq fofgr vof/k ds rhu pkSFkkbZ ls vuf/kd vof/k ds fy,  7-5 %
¼?k½ fofgr vof/k dh rhu pkSFkkbZ ls vf/kd ds foyEc ds fy,   10 %
¼a2½ iznk; esa foyEc dh vof/k dh x.kuk djrs le; vk/ks fnuls de Hkkx dks NksM fn;k tk,xkA
¼3½ ifjlekfir uqdlkuh dh vf/kdre jkf'k 10 % gksxhA
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¼4½ ;fn iznk;drkZ fdUgha ck/kkvksa ds dkj.k lafonkUrxZr eky dk iznk; iwjk djus ds fy, le; esa o`f) djuk
pkgrk gS] rks og fyf[kr esa ml izkf/kdkjh dks vkosnu djsxk ftlus iznk;xh gsrq vkns'k fn;k gS fdUrq og mlds
fy, fuosnu ck/kk ds ?kfVr gksus ij rqjUr mlh le; djsxk u fd iznk; iw.kZ gksus dh fu/kkZfjr rkjh[k ds ckn
djsxkA
¼5½ ;fn eky dk iznk; djus esa mRiUu gqbZ ck/kk fufonknkrk ds fu;a=.k ls ijs dkj.kksa ls gqbZ gks rks lqiqnZxh dh
vof/k esa o`f) ifjlekfir uqdlkuh lfgr ;k jfgr dh tk ldsxhA

35- olwfy;k¡%& ifjlekfir uqdlkuh] de iznk;] VwV&QwV] jn~n dh x;h oLrqvksa ds fy, olwyh lk/kkj.k :i ls fcy esa
ls dh tk,xhA iznk;drkZ de iznk;] VwV&QwV] jn~n fd, x, ekyksa dh lhek rd jkf'k dks Hkh jksdk tk ldsxk
rFkk ;fn iznk;drkZ larks"ktud <ax ls mudks ugha cnyrk gS rks ifjlekfir uqdlkuh ds lkFk olwyh mldh ns;
jkf'k ,oa foHkkx ds ikl miyC/k izfrHkwfr fu{ksi ls dh tk,xhA ;fn olwyh djuk laHko u gks rks jktLFkku ih Mh
vkj ,DV ;k izo`Rr fdlh vU; dkuwu ds vUrxZr dk;Zokgh dh tk,xhA ;fn fufonknkrk QeZ }kjk lkeku dh
vkiwfrZ le; ij ugha dh tkrh gS rks dzsrk vf/kdkjh vU;= LFkku ls lkeku dz; djus ds fy, LorU= gksxk] bl
dz; ls gksus okyk uqdlku fufonknkrk ls olwyuh; gksxkA lkFk gh dzsrkf/kdkjh dks gqbZ vlqfo/kk ds fy, izcU/k
v/;;u dsUnz }kjk ifjfu/kkZfjr n.Muh; jkf'k olwyuh; gksxhA

36- fufonknkrkvksa dks ;fn vko';d gks rks vk;kr ykblsal izkIr djus ds fy, viuh Lo;a dh O;oLFkk djuh pkfg,A
37- ;fn fufonknkrk ,slh 'krsZa vkjksfir djrk gS tks blesa of.kZr 'krksZa ds vfrfjDr gSa ;k muds fojks/k esa gSa] rks mldh

fufonk dks laf{kIr :i esa dk;Zokgh dj jn~n dj fn;k tk,xkA fdlh Hkh lwjr esa mldh Hkh 'krZ dks Lohdkj fd;k
gqvk ugha le>k tk,xk tc rd fd Øsrk vf/kdkjh }kjk tkjh fd, x, fufonk Lohd`fr ds i= esa fo'ks"k :i ls
mYysf[kr u fd;k x;k gksA

38- Øsrk vf/kdkjh fdlh Hkh fufonk dks tks vko';d :i ls U;wure nj dh fufonk ugha gS] Lohdkj djus] fcuk dksbZ
dkj.k cryk;s fdlh Hkh fufonk dks jn~n djus ;k ftu oLrqvksa ds fy, fufonknkrk us fufonk nh gS] mu lc ds
fy, ;k fdlh ,d ;k vf/kd ds fy, fufonk dks Lohdkj djus ;k ,d QeZ@iznk;drkZ ls vf/kd dks lkeku dh
enksa dks forfjr djus ds vf/kdkj dks vius ikl vkjf{kr j[ksxkA

39- fufonknkrk djkj dks fu"ikfnr djrs le; fuEufyf[kr nLrkost izLrqr djsxk%&
¼i½ ;fn Hkkxhnkjh QeZ gks rks Hkkxhnkjh foys[k dh ,d vuqizekf.kr izfrA
¼ii½ ;fn Hkkxhnkjh QeZ jftLVªkj vkWQ QElZ ds ikl iathd`r gks rks iath;u la[;k ,oa mldk o"kZ
¼iii½ ,d ek= LokfeRo ds ekeys esa vkokl ,oa dk;kZy; dk irk] VsyhQksu uEcjA
¼iv½ dEiuh ds ekeys esa dEiuh ds jftLVªkj ds }kjk tkjh fd;k x;k izek.k i=A

40- ;fn lafonk ds fuoZpu] vk'k; ;k lafonk dh 'krksZa ds mYya?ku ds laca/k esa dksbZ fookn mRiUu gksrk gS rks i{kdkjksa
}kjk ekeys dks funs'kd] izcU/k v/;;u dsUnz] g-p-ek- jktLFkku jkT; yksd iz'kklu laLFkku] t;iqj ds le{k j[kk
t;sxk vkSj bl fookn ij os nksuksa Ik{kksa dh ckr lqusaxs rFkk mudk fu.kZ; vafre gksxkA

41- leLr fof/kd dk;Zokfg;k¡] ;fn lafLFkr fd;k tkuk vko';d gks] fdlh Hkh i{kdkj }kjk t;iqj 'kgj esa fLFkr
U;k;ky;ksa esa gh dh tk,xh] vU;= ugha dh tk,axhA

fufonknkrk ds gLrk{kj

QeZ@iznk

